
Desk Top Assessment 
Admissions Checklist

Diagnosis of ASD or co occurring diagnosis
Suitability of age 16 -25

No offer of placement
(letter sent to LA)No

Student on site college 
visit to identified class 

group (curriculum – peer 
cohort) To include 

parents, carers, PA’s 

Off site Observations 
• SENCo
• Therapist if 

identified in EHCP
• Therapist to contact 

LA if no therapy 
identified –
Assessment 
capacity costs/time

• FLO – parental 
invites to visit 
college

Formal offer of 
placement

(letter sent to LA) and 
Parent/Carer

Curriculum pathway identified 
IAG for those with no specified 

therapy as to how/what is 
embedded across curriculum

Suitability of peer group

Yes

High Needs Funding 
application 

Awaiting LA confirmation

Gary Van Oss (Head of Finance & Business 
Resources) Costing and budgeting 
Clare Meighan – Staffing updates

Individual Education Tracker (IET)
Outcomes to include holistic services

Therapy tracker for those with 
identified need in EHCP

Placement secured

LA Confirmation of 
placement

Individualised transition 
plan & key staff identified

Admissions Pathway –Ascent 

Admissions TEAM Ascent 

• Robin Bush (CEO)
• Julliet Docherty (Head of College)
• Tom Wilkinson (SENCo)
• Natalie Molyneux (Admissions)
• Karen Griffin (FLO)

Decision making panel
Head of college

CEO
SENCo


